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Welcome to Edson School 
 

  
The Harry L. Edson Elementary School was dedicated in 1966 to the 
memory of “Pop” Edson, a well-known community figure who had 
lovingly devoted 35 years of his life to children through his service in 
the Kingston Recreation Department. The school provided an 
education from Kindergarten through sixth grade for 22 years.  Since 
2013, children have attended Edson School from Kindergarten 
through grade four. 

 
This handbook will provide parents and students with general 
information about   policies, procedures 
and daily routines at the school and in 
the Kingston School District. It is district 
policy that all parents and students be 
provided with a handbook and that 
parents and students sign the 
acknowledgement and return it    
indicating your receipt understanding of 
the information included. 
 

We appreciate the time you will spend with your child in reading the 
handbook. We are sure that you will find useful information.  If 
everyone understands and follows the policies and procedures 
described, our school will be much safer and more efficient.   
 
Thank you for your cooperation and support. 
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 RIGHTS AND RESPONSIBILITIES 
 
In order to fulfill the mission of Edson School, staff, students and parents must acknowledge 
that we all play an integral role in preparing our students for the future.  By working together, 
we will strive for the best education for all students.  Following is a statement adopted by the 
Kingston Board of Education regarding the responsibilities of members of our school 
community. 
 

STUDENT RIGHTS 
All students have the right to:  
 An education within the school community in an environment free of harassment, fear 

and intimidation; 
 Impartiality of school district rules and policies; 
 Due process in accordance with education laws and other applicable laws; 
 Self-expression in accordance with Constitutional guarantees; and 
 Remediation when test scores fall below the state reference points. 

 
 
STUDENT RESPONSIBILITIES 
All students have the responsibility to: 
 Follow rules set by the school community; 
 Attend school, be on time, and participate in all appropriate school activities; 
 Act appropriately in speech and gesture; 
 Dress in a manner which is safe or non-disruptive; and 
 Refrain from having items that are in violation of school policy, local, state or federal 

penal codes. 
 
 
PARENT RESPONSIBILITIES 
It is the responsibility of all parents to: 
 Be supportive of schools and avoid criticism of school personnel in front of their 

children; 
 Keep open lines of communication with school staff; 
 Reinforce appropriate attitudes about school; and 
 Communicate daily with children and commend success. 
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SCHOOL PERSONNEL RESPONSIBILITIES 
It is the responsibility of all school staff to: 
 Provide an environment where students learn to think, reason, assume responsibility for 

their actions and respect the rights of others; 
 Respond to student transgressions in a fair and consistent manner; 
 Reflect enthusiasm for teaching and learning and a genuine concern for the individual 

student; and 
 Demonstrate by personal example the respect for law, order and self-discipline. 

 
 
BOARD OF EDUCATION RESPONSIBILITIES 
It is the responsibility of the Board of Education to: 
 Provide an atmosphere where high standards of social behavioral values are encouraged; 

and 
 Instill the importance of mutual respect for all members of the school community. 

 
 
. 
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EDSON SCHOOL POLICIES AND PROCEDURES 

A thorough understanding of the routines at school can help students, parents and staff to avoid 
unnecessary interruptions, delays and frustrations. These policies and procedures will be 
enforced so that the school day is free from disruption and students are not distracted from 
learning. 
 
DAILY SCHEDULE 
The school day begins at 8:45 am and ends at 3:10 pm for grades K-4. Students arriving at their 
classrooms after 8:55 am will be marked as late. Parents must accompany students who are late 
to the front entrance for sign-in. Dismissal begins at 2:55 pm with the loading of the buses.  
Walkers and car students are dismissed after the buses have departed, at approximately 3:10 pm 
in dismissal locations: side parking lot and the front driveway. There will be no parent early pick-
up of students between 2:30 pm and 3:10 pm. 
 
ARRIVAL AT SCHOOL 
Breakfast: Students who want breakfast can enter the building at 8:30 am, whether they are 
bur riders or if they are walkers/get dropped off. Otherwise, students who are dropped off or 
walk to school should plan to arrive at 8:45 am. Students who arrive earlier than 8:45 am who 
are not eating breakfast must wait outside the school building. Please note that there is NO 
supervision for students prior to 8:30 am. The only exception is for students participating in 
activities regularly scheduled before school hours (intramurals, KALP, …) and the staff members 
will greet participants at the front entrance. 
 
A crossing guard is stationed in front of the school just before and after school hours. There are 
two crosswalks and the one closest to the side parking lot will be supervised. Parents and 
students should always use the crosswalks. Do not cut through the parking lot. 

 
During arrival and dismissal times, the front parking lot is reserved for 
buses only.  Parents coming from the Lucas Avenue side should either 
drop students off on the ball field side of Merilina Avenue or have them 
cross over to the school with the crossing guard or wait until the buses 
have departed and drop off in the front. Do not park on Merilina (signs 
are posted) only drop off. Cars may not be left unattended in the fire 
lane in front of the school, therefore, please use the parking spaces if 

you need to enter the school. 
 
Parents who bring their children to school should say goodbye outside. If you are picking your 
child up early, please sign them out in the main office and wait inside the office for your child. 
This is strictly enforced for safety reasons. If you need to enter the building for any reason, 
please sign-in at the office and receive a visitor's pass. Once students enter the building, this is 
not the time to meet with teachers – their attention needs to be on the students. If you need to 
speak with them, please call or be sure to arrive by 8:30 am. 
DISMISSAL  
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Afternoon dismissal begins at 2:55pm with the loading of buses. Walkers and car students are 
dismissed after the buses have departed at approximately 3:10pm. Parents should not request 

that their child be dismissed earlier than regular dismissal time unless it is 
crucial. Due to the high volume of activity and the security of all our 
students, if a parent needs to pick up a child prior to the departure of the 
buses, this must occur prior to 2:30 pm. In these cases, please go to the 

office to sign out your child and we will call him/her from the classroom.  
Parents are not permitted to pick up children directly from their 

classrooms. 
 
No changes in transportation (place, method of transport, change in bus, etc.) will be made 
without a note from the child's parent/guardian. In emergency situations only, the office will 
issue a note for the child upon authorization of the building principal. Do not send e-mail 
messages or faxes for dismissal changes since they may not be received or read prior to 
dismissal. If you have an EMERGENCY need to pick up your child early, please call the office. 
 
Parent pickup for students occurs outside the cafeteria and main entrance doors starting at 
3:10 PM. Parents can park in the side parking lot near the cafeteria, lower parking lot, or in the 
front parking lot once the buses leave. Please do not park on Merilina since that causes traffic 
congestion and signs are posted as well. One of the side doors of the cafeteria will be opened as 
soon as the buses leave school property and the students will come outside to the sidewalk to 
look for their parent or guardian. Classes will also exit through the front doors to the front 
driveway for dismissal pick-up once the buses have left. If a late bus pulls in after walkers are 
dismissed, please give the buses the right of way and look for red flashers. 
 
Reminder: after you pick up your child, walk safely to your car and use crosswalks as needed. 
 
BUS TRANSPORTATION 
Students in grades K-4 who live more than ½ mile from school are provided with bus 
transportation.  Bus routes are planned by the school district’s transportation office 
each summer and can be found on the district website (www.kingstoncityschools.org) 
and are published in the Daily Freeman in late-August. General descriptions of 
each route, identified by number, are also posted in the school.   
 
Any problem or injury on the bus should be reported to the driver. The driver may report 
student misbehavior to the principal in a written discipline referral. The principal will discuss 
the problem with the student(s) and inform the driver and parent/guardian of any disciplinary 
action to be taken. Serious or habitual misbehavior may result in a student’s suspension from 
riding the bus. If needed, you can contact the principal via e-mail 
atklowell@kingstoncityschools.org with any serious bus behavior concerns and she will get back 
to you in a timely manner. 
 
A note should be sent to the school anytime there is a change in the way your child is to go 
home. Without a note, your child will be sent home by the normal means.  If there is a change 
in transportation, the student should give the note to his/her teacher upon arrival at school.  
The teacher will forward the note to the principal for authorization. It will be returned to the 
student to be given to the driver upon boarding the new bus. A note is also needed if a bus 

http://www.kingstoncityschools.org/
mailto:klowell@kingstoncityschools.org
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student is to walk home, be picked up at school, or is to exit the bus at a different stop. 
Generally, a student may ride on a bus other than his/her usual one if a written request is made 
by the parent/guardian. However, if a bus is too full with students who live on that route, we 
will be unable to honor the requests.   
 
BICYCLES 
For safety reasons, we do NOT encourage children to ride bicycles to school due to the high 
volume of traffic in the school area. Those who do so should be familiar with appropriate safety 
rules. Bicycle helmets must be worn to school. Upon arrival, bicycles should be locked at the 
bicycle rack provided across the street near the ball field or the metal fence next to the 
kindergarten classes. All student cyclists are reminded that the school is not responsible for 
bicycles that are stolen or damaged. Bicycles must remain in the rack until buses have left the 
school grounds. 
 
ATTENDANCE 
Each student is required by law to be in regular attendance at school and in class. Good 
attendance and arriving on time each day is critical to a child’s day. Frequent absences require 
“make-up” work, which can be very stressful. Please note that according to NYS Education 
Department, students who are absent greater than 10% of enrolled school days have 
excessive absences. 
 
No student can leave the school premises during the school day without permission from the 
principal's office. In accordance with New York State Law and the Missing Children's Act, 
parents have the right to ask for notification if their child is not in attendance. If you would like 
this notification, please send a written request to the office.   
 
ABSENCES FROM SCHOOL       
A written excuse explaining a student’s absence must be sent to the teacher on the day the 
student returns from being absent. The excuse must state the dates of the absence, the reason, 
and must be signed and dated by a parent or legal guardian. Please be sure to write the 
teacher’s name and the child’s first and last name on the note. If a note is not received 
following an absence, it will be recorded as an illegal absence. Telephone contact informing us 
of the absence does not replace the need for a written excuse. 
 
Parents requesting homework for absent children should contact the main office prior to 9:30 
am on the date of their child's absence. Work can be picked up in the office after 3:00 pm or 
can be sent home with another student. 
 
TARDY TO SCHOOL 
Arriving at school on time is very important. Late arrival causes an interruption for the entire 
class and does not give your child the benefit of “settling in” and getting organized. All classes 
do “early bird” work, so students who arrive late miss this benefit as well.   
 
The school day starts for the students at 8:45am. If a child arrives at school after 8:55 am they 
are considered tardy and an adult must accompany the child to the front entrance to be signed-
in. A written excuse for the lateness must accompany the child. Once signed-in, the students may 



7 
 

then proceed to his/her class. Students who arrive late walk independently to their classroom 
with an office “tardy” note that they share with their teacher. If the student is unable to get to 
his/her class independently, a staff member will escort the student.   
 
BREAKFAST PROGRAM 
Edson School offers a free breakfast program to all students.  The breakfast 
menu can be found on the reverse side of the school lunch menu sent home 
monthly. Breakfast begins at 8:25am for students who ride the bus, and 
8:45am for “walkers.” Please note that no breakfast will be served on Two-
Hour delays when there is inclement weather but school is in session. 
 
LUNCH PROGRAM 
A menu will be sent home at the beginning of each month. There is a hot food option, a peanut 
butter and jelly option, or a cheese sandwich option available daily. ALL students have FREE 
lunch. Extra milk may be purchased separately for 65¢ and juice for 45¢. Snack foods are 
available for a fee as well; most snacks are $1.00. Students who do not choose to participate in 
the school lunch program may bring their lunch to school. 
 
Children buying snacks or extra milk/juice may pay cash each day or parents may choose to 
prepay for such items in advance by sending in a check (checks should be made payable to 
“School Lunch Program”) or using the online automated purchasing system on the district 
website to pre-pay. Please consider a prepayment option. It is “speedier” during lunch times if 
pre-payment and we do not have to worry about lost snack money or students giving their 
money to others. Please note that no changes given, if there is change from a snack purchase, it 
goes back onto the student account. 
 
ALLERGY AWARENESS  
NUTS 
Edson school is a “nut aware” building.  Due to allergies of some students, some classrooms are 
nut free. Teachers will notify families if this is the case for their classroom. We have a nut free 
table in the cafeteria. Students with a nut allergy are invited to sit at that table; other students 
with nut-free lunches may also sit at there. 
 
LATEX BALLOONS 
Due to serious allergies in the building, latex balloons are not permitted in the school.  
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MORNING ANNOUNCEMENTS                             
Announcements begin at 9:00 am following the late bell. Birthdays and other important 
information is announced. Please encourage your children to listen to the daily 
announcements as there are frequently important messages given for their benefit.   
 
EDSON NEWS 
Each month, the Edson News is published. This is a newsletter that contains 
all pertinent information for the month. You will see the school calendar of 
events, reminders/notifications of important information, breakfast and 
lunch menus, notices of upcoming events, PTO update, photos from around 
the school and much more. In addition, the principal sends updates and 
curriculum information to parents throughout the school year. Please take the time to read 
these notices and calendars each month and check the school website for the uploaded 
information. 
 
VISITORS TO SCHOOL 
From time to time, parents will visit the school for various reasons. If you wish to visit your 
child's classroom or teacher, please be sure to make contact in advance. Please understand 
that COVID restrictions may impact this. With so many parents and students, it is very 
disruptive for the educational process for people to just "pop-in". Please read the following 
policy regarding visitors to school. 
 
 · Parents, guardians, district employees and board members are welcome to visit the 

building as long as they comply with all pertinent district and building rules. 
 
 · Other persons or groups wishing to visit the school must contact the building principal and 

obtain approval prior to the visit. Approval may be granted at the discretion of the 
principal. 

 
 · All visitors must report to the Main Office, sign in, and indicate the purpose and time of the 

visit. A visitor's pass, which must be displayed at all times, will be issued. When the visit is 
concluded, the pass must be returned to the Main Office and the visitor must sign out. 

 
  

http://images.google.com/imgres?imgurl=http://school.discoveryeducation.com/clipart/images/schoolnews.gif&imgrefurl=http://school.discoveryeducation.com/clipart/clip/schoolnews.html&usg=__SW7Wc6nWLUpEafcLkylSnRdv3R8=&h=657&w=550&sz=20&hl=en&start=4&tbnid=GbqHxPDpRFErxM:&tbnh=138&tbnw=116&prev=/images?q=newspaper+clip+art&gbv=2&hl=en
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WEATHER DELAYS AND CLOSINGS 
There may be occasions during the year when it is necessary to close school early due to 
poor weather conditions, unsafe conditions in the building or neighborhood, or other 
unforeseen hazard. School closings will be announced over the local radio and 
television stations, and websites. You can register for automatic email or text 
notification from the district website in the event of early closings. Delays and 
closings will be announced on the following stations:  

Phone:   339-3000 (listen to the recording – usually on by 6:00 am) 
 Radio: WKNY (1490 AM); WGHQ  (92 AM);  WBPM (94.3 FM);  WDST (100.1 
FM) 

Television:   Varies 
Online:  www.kingstoncityschools.org or www.cancellations.com 

 
EMERGENCY CLOSINGS 
It may become necessary to close schools early due to hazardous weather or other emergency 
conditions.  These closings are announced on the radio and television stations. The easiest, 
fastest and most convenient way to be notified of early dismissals is to sign-up for district text 
messaging notifications. It is easy to do, just go to the district home page and click on to “Email 
and Text List Sign-up.” Please do not call the office to speak with a person to inquire about a 
closing or delay – it is a very hectic time. The district website is also a good source to check for 
such closings. 
 
It is imperative that all students have an emergency dismissal plan in place. Please make 
arrangements NOW for supervision of your children in the event this occurs. Discuss these 
arrangements with your children so they know what is expected of them once they leave the 
school building.   
 
EMERGENCY TELEPHONE NUMBER / CHANGE IN STUDENT INFORMATION 

It is very important that the school be able to contact a parent 
or guardian in the event of an emergency. All parents/guardians 
must provide us with 3 names other than parent/guardian 
(babysitter, relative, neighbor) that we may contact in the event 
that we can’t reach you.   
 
It is essential that parents notify the school whenever there is a 
change of home address, home telephone number, work 

address, work telephone number and/or custody status of your child. An emergency can occur 
at any time and we need to have current information. Registration updates will be sent home 
periodically throughout the year. If you have any legal documents or custody papers please 
share with the Main Office. 
 
 
  

http://www.kingstoncityschools.org/
http://www.cancellations.com/
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SCHOOL NURSE  
Please note that Health Office protocols are constantly changing due to COVID protocols and 
the Nurse will share out updates as needed. The School Nurse is a trained professional in 
health education. If a student becomes ill or has an accident during the day, he/she should 
report to the nurse's office. Except in emergency situations, students must receive permission 
from their teacher before going to the nurse. The nurse will determine whether the child needs 
to rest, go home, or have some special first aid care. If a student needs to go home, 
parents/guardians will be contacted. In this case, please make arrangements to have your child 
picked up from school as soon as possible. 
 
STUDENT HEALTH  
Reminder: protocols may vary due to COVID restrictions 
A child who is ill cannot be expected to work at his or her level of ability. Students who are ill 
should not come to school. If a child has a fever, he/she should not return to school until his or 
her temperature has been normal for twenty-four hours. Remaining at home when ill enables 

the child to recover more quickly and lessens the spread of 
illness through the school community. A sick child does not 
always run a fever. If a child has vomited in the night or 
early morning hours, he/she should remain home. Obvious 
signs such as coughing a great deal, runny nose, or sore 
throat are reasonable symptoms of illness requiring rest.  
 
If your child has a particular health problem, 
such as asthma, an allergic reaction to bee 
stings, or any other condition, be sure to 
inform the school nurse. 

 
The nurse also checks the hearing, sight, weight, and height of children on a regular basis and 
informs parents/guardians of any unusual findings. Students in kindergarten, grade 2, and 
grade 4 are required to have physical examinations. These may be performed by you family 
physician or by the school doctor. Contact the nurse for more information. 
 
STUDENT MEDICATION 
According to New York State law, students are not permitted to take any medication during 
school hours unless the following requirements are met: 
 

• A written request from the physician including the child's name, medical condition,  
  name of medication, dosage, and duration of medication must be submitted to the 
   school nurse.   

• A written request from the parent that the prescribed medication be given must 
accompany the physician's note. This procedure includes over the counter medication.  

 
An adult must deliver medication to school. The medication must be in the container in which it 
was purchased. If it is a prescription medication it must be in the prescription bottle. Over-the-
counter medication must be in its original container. All medications remain locked in the 
health office. No medicines are allowed in the classrooms.  
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CHILD ABUSE AND/OR NEGLECT 
Child abuse and/or neglect is a serious problem and the laws of the State of New York require 
that school personnel report any suspicion of abuse or neglect. Abuse or neglect can be 
physical, mental, or emotional. Any citizen can report a suspicion of neglect or abuse by calling 
this toll-free number: 1-800-342-3720. Please note that school personnel are mandated 
reporters and, by law, must file a report. There are also signs in the Main Office with additional 
information and contact numbers. 
 
MESSAGES TO/FROM CHILDREN 
To avoid interrupting classes, messages to students should be limited to 
emergencies. If it becomes necessary to leave a message for your child, the 
office staff will relay such messages. We ask that students limit their use of 
the telephone to emergencies only. Scheduled after school activities and 
social visits should be discussed in advance to eliminate unnecessary calls. 
 
STUDENT PERSONAL POSSESSIONS 

Please mark or label backpacks, lunch boxes, 
raincoats, art smocks, school binders, and any other belongings 
that are brought from home. Toys/games (recess play balls and 
fidget spinners) should not be brought to school unless 
specifically requested by a teacher.  Toys often become a 
distraction and could be broken, lost or stolen.  The school is not 
responsible for these items if brought to school. 

 
CELL PHONES AND ELECTRONICS 
Cell phones and other electronics (i-PODS, games boys, etc,) should NOT be brought to school. 
If there is a need for these items, they must be left in the office upon the student’s arrival at 
school and may be picked up at the end of the day. Students wearing “smart” watches must 
have them on school mode and are not permitted to use texting, recording, and calling 
functions during the school day. Please note that the school is not responsible for damage or 
loss of student personal technology items. 
 
LOST AND FOUND 
Student articles found during the school day are placed in the “lost and found” box or hung on 
the “lost and found” rack. The box and rack are located in the cafeteria near the stage   Some 
items (glasses, jewelry) are kept in the office. If your child has left an item on the bus, the driver 
usually keeps it on the bus. Please encourage your child to check these locations for items.  
Items not claimed will be donated to charity prior to winter recess, spring recess and at the 
close of the school year. 
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SCHOOL PROPERTY 
It is the responsibility of each student to take the proper care of all 
materials and equipment in the school building or on school property.  
Books and other materials distributed must be returned in good 
condition or a fine may be imposed. Student desks are the property 
of the school and may be searched if necessary. 
 
 
DRESS CODE 

Students are expected to report to school wearing suitable clothing. Clothing should be neat, 
clean, comfortable, and appropriate for the weather. Any form of dress which is contrary to 
good health or safety or which is distractive or disruptive to the learning process will not be 
permitted. Flip flops and “fancy shoes” should not be worn to school for safety reasons. 
Sneakers are a great daily option! The complete district “Standard of Dress Policy” can be found 
in the booklet sent by our district office. 

 
PARENT-TEACHER ORGANIZATION 

The PTO at the Edson School actively supports the school’s 
efforts to provide the best educational experience for our 
children. Funds raised by the PTO each year make possible the 
assembly programs that enrich our children’s experience. They 
provide a significant subsidy to the cost of field trips enjoyed by 
all the students. Proceeds of the PTO sponsored book fair 
benefit the school library. The PTO coordinates school pictures, 
field day, and other special events throughout the year and 
provides financial and volunteer support for the many school-

wide activities.  
 
You are warmly welcomed and encouraged to become involved in your child’s school through 
membership and active participation in the PTO. Meetings are scheduled (some virtual, others 
in person) for the third Tuesdays of each month, September-June, at 6:30 pm. Scheduled 
meeting dates are posted on the school website. PTO Facebook, and in monthly PTO 
Newsletters. 
 
FIELD TRIPS (Please note that the district is waiting for updated 
guidance for 2022-2023) 
All classes will take a field trip at some time during the school year. Each participating student 
must have a permission form signed by a parent or guardian. Families are sometimes asked to 
pay for either part or the entire cost of the trip. If this presents a hardship to any students, 
please contact the teacher. The PTO has funds to ensure the participation of every student. 
Permission to attend field trips must be in written form, verbal permission is not acceptable.  
Due to safety reasons, chaperones of a student must be approved in advance according to the 
Volunteer Policy by Board of Education. Siblings of a student may not attend field trips due to 
insurance reasons. 
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SCHOOL VOLUNTEERS  
All adults who want to chaperone a field trip, help in the classroom, or volunteer in any 
capability must complete a Volunteer Application Form There must be at least two personal 
references of people who can vouch for your character to volunteer in the district. These 
references will be verified by the building principal. Once that has been completed, those 
people will be referred to the Central Office for the Board of Education approval. Please be 
aware that this process can take about 6 weeks to process. Please plan ahead if you want to 
chaperone a field trip or volunteer in a classroom. 
 
BACK-TO-SCHOOL NIGHT  
“Back to School Night” is scheduled for September 21, 2022, at 6:00 PM. This evening is 
intended to be an opportunity for parents to meet teachers as well as view the classroom and 
curriculum materials used. It is not intended as a time for individual conferences regarding 
student progress.   
 
REPORTING TO PARENTS                                                                            
Report cards are distributed four times each year at approximately ten-week intervals. Report 
cards are sent home with the students, except for the first report card for kindergarten 
students. These are given to parents at a scheduled parent-teacher conference held in 
November. All other report cards are sent home with the children. Parents should retain the 
report card and return the envelope after signing it. 
 
Each year days are set aside for parent-teacher conferences (conferences will be in person or 
on Teams. The purpose of a conference is to establish and maintain a good working 
relationship between school and home. Parent-teacher conferences are encouraged and can be 
arranged at the request of the parent or the teacher whenever a question or concern arises. 
Parent-teacher conference dates are noted on the district calendar. Conferences should always 
be prearranged by appointment.   
 
 
STUDENT RECORDS 
Student school records are confidential. Information contained in a student's school record will 
be disclosed only as permitted by law and School District Policy. A copy of the Kingston School 
District policy entitled "Student Records” can be found in the booklet sent by our district office. 
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STANDARDIZED TESTING 
Students in the Kingston School District are involved in both local and state testing 
programs. Local assessments are conducted at all grade levels in English Language Arts and 
Math throughout the year.   
 
NYS Testing Program 
Students in grades 3-4 will take state tests as follows: 
 NYS English Language Arts (grades 3, 4) – April 19 – 26, 2023 
 NYS Mathematics (grades 3, 4) – May 2-4, 2023 
New York State English as a Second Language Achievement Test (NYSESLAT) for students who 
are English language learners: 
 Speaking: April 17-May 26, 2023 
 Listening/Reading/Writing: May 15 – 26, 2023 
  
State testing dates will also be sent home once available and are on the monthly calendar.  
  
Testing is an integral part in measuring both program effectiveness and student achievement.  
Students and parents should not stress over these tests.  The best way to prepare is to make 
sure your child is in attendance and well rested!  Please note that taking the NYS assessments in 
elementary school helps children become more confident and successful test takers as they 
move into the secondary grades where such tests are required for graduation or course 
completion. 
 
CURRICULUM 
New York State Standards drive instruction in all curricular areas. You can access detailed 
curriculum information on the district website. 
 
ROTATING SCHEDULE 

A   B    C   D   E   F 
The school district functions on an “A-F” rotating schedule. All specials areas (art, music, library, 
physical education, computer) will be on a rotating schedule. The first day of school will be an 
“A” day, the second day a “B” day, the third day a “C” day, etc. When school is closed for a day 
or more, whether it be due to scheduled vacation or emergency day, the letter day will pick up 
where it left off.   
 
INSTRUCTION and SPECIAL AREAS 
Each class is composed of a heterogeneous selection of students from the same grade level.  
Textbooks, paper, pencils and other necessary supplies are generally provided in the classroom 
for student use. Students are instructed in all of the subject areas required by the State of New 
York. These include reading, writing, mathematics, social studies, science, health and safety, 
etc.   
 
Students also receive weekly instruction outside their regular classroom. The special subject 
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areas in our school are art, computer, library, music, and physical education. A brief description 
of each of these areas follows. 
 

 
ART 
    The goals of the art program are based on the New York State 
Standards for the Arts and on the State Syllabus. Instruction is varied to 
address a wide variety of skills and understanding.  Please be sure to send 

in a smock for your child. 
 

COMPUTER                                                                               
All students will receive computer instruction once per cycle.  In addition 
to instruction on using the computers, lessons may focus on reinforcement 
of curriculum and guided practice in any or all subject areas.  
 
LIBRARY        

There are many components to our library program. Library and research skills; enhancing the 
skills of listening, reading and writing; appreciation of written language; and exposure to 
different genres of literature are only a few of the goals. Students attend library at least once 
per 6-day cycle. 
 
 
 
 
MUSIC 
All students participate in vocal music classes at least once per 6-day cycle. Varied instruction 
includes all aspects of the music curriculum. The New York State Standards guide our 
instructional program.  
 
In addition, 4th grade students have the opportunity to play a musical instrument 
of their choice in school. The instrumental music teacher provides lessons twice 
per cycle during school hours. After the student has reached a basic level of 
competency, he/she may join the band or the string orchestra. Students 
generally perform in at least one concert at the end of the school year.  
Rehearsals are usually held before school, thus transportation to school must be 
provided.    
 
4th grade students may also participate in our school chorus. This group usually performs in two 
concerts during the school year. Chorus practices are scheduled during the school day. Since 
concerts are held after school hours, parents/guardians need to provide transportation for this 
activity. 
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PHYSICAL EDUCATION 
Children participate in physical education classes three times each 6 day 
cycle. Clothing appropriate to physical movement should be worn on 
scheduled physical education days.  Sneakers must be worn. Slip on shoes 
with rubber soles and platform sneakers are not appropriate and children 
will not be allowed to participate without acceptable sneakers. 

 
Intramural activities for 3rd and 4th grade students are offered on a 
voluntary basis throughout the year.  Since these activities are held before 
school hours, parents/guardians need to provide transportation for this 
activity. 
 

 
MULTI-TIERED STUDENT SUPPORT SYSTEM/RESPONSE TO STUDENTS TEAM 
The MTSS/RST is a building-level team designed to address specific needs of students who may 
need additional support. The purpose of the team is to brainstorm ideas that will help the 
teacher in working with the student to experience success. Parents are notified of all meetings 
and are invited to attend.  
 
SPECIAL EDUCATION AND RELATED SERVICES 
There are many services available to students who have been identified by the Committee of 
Special Education as in need of these services. These include, but are not limited to consultant 
teacher services, consultant classrooms, self-contained classrooms, speech and language 
services, counseling by a trained psychologist, and occupational and physical therapy. Referrals 
to the committee are generally made through the Student Intervention Team. Further 
information regarding special education can be addressed by calling the special education 
department at the Central Administration building (339-3000). 
 
KALP ENRICHMENT PROGRAM 
The enrichment program in the Kingston school district is known as Kingston Alternative 
Learning Program (KALP). Identified students in grades 1-4 may be selected to participate in 
various enrichment programs throughout the school year.   
 
HOMEWORK 
Homework is considered a logical extension of the school day. Teachers are encouraged to 
assign homework on a regular and consistent basis. Since homework will provide the practice to 
reinforce learning, it becomes an important aspect of school. Be active in your child’s education 
and check the book daily for assignments. If you have any concerns about your child 
struggling/resisting to do homework, please reach out to his/her teacher. 
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HOMEWORK GUIDE FOR STUDENTS 
Students should: 
 · Record each assignment in an assignment book.  
 · Budget study time so that it is divided among each subject. 
 · Study in the best place to concentrate. 

· Be sure that all materials needed are at hand and ready for use. 
 · Check work for appearance and accuracy. 
 
HOMEWORK GUIDE FOR PARENTS 
It helps if you: 

· Recognize that homework is a part of the learning process. 
 · Make sure that proper conditions and facilities are available for efficient and 
effective home study. 

· Encourage your child to complete each assignment neatly and accurately. 
 · Indicate your interest in your child's homework as an important part of his/her 
total school responsibility.  Displaying school work is a positive way to build self-
esteem. 
·Maintain an open line of communication with your child's teacher. 

· Assist your child with homework, but do not do it for him/her. 
· Help to develop in your child an attitude of interest, initiative and inquiry. 

 
STUDENT CODE OF CONDUCT 
Student rules of conduct are enforced so that the school day is free from disruption and 
students are not disturbed in their academic pursuits. The Kingston School District Code of 
Conduct guides all areas of discipline in our school. This policy clearly outlines student 
misbehaviors and possible resultant consequences. More in-depth information regarding this 
policy can be found in the information booklet from the district. 
 
Each classroom teacher is responsible for developing an individual classroom management 
plan. Students who behave appropriately will be positively rewarded. Rules, rewards and 
consequences will be discussed with students during the school day and with parents at Back-
to-School night. It is important that you review this information with your child. 
 
Basic rules to follow to ensure a safe and effective environment include: 
 · Respect others and their property 
 · Walk, don't run. 
 · Pass through the halls quietly. 
 · Use an inside voice. 
 · Keep hands, feet and objects to yourself. 
 · Follow directions. 
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SCHOOL BUS RULES 
Most of the rules for bus conduct are common sense and good manners, but since everyone 
forgets from time to time, listed below are the most important rules for safe bus rides. Please 
review them with your children. Additional information is provided in the section entitled “Bus 
Transportation”. 
 · Stay in your seat at all times while the bus is in motion. 
 · Cooperate with the driver and follow instructions. 
 · Behave appropriately.  
 · Be courteous.  
 · Use proper language. 
 · Do not eat or drink on the bus. 
 · Keep the bus clean. 

· Keep your hands, feet and property to yourself and    
                    inside the bus at all times. 

 
 
CAFETERIA  
Lunch time should be a relaxing time for students after a morning of hard work. With about 100 
students in the cafeteria at one time, it can get very hectic and loud. Some simple rules of 
courteous behavior will make the lunch period more pleasant and relaxed for all.   
 

 
• Respect must be shown to lunch room staff as well as fellow students; be sure to follow 

directions; name calling is not acceptable.  
• Noise level is controllable if we all use inside voices. 
• Behavior should include walking, not running; keeping your hands and feet to yourself; 

staying in your seat (raise your hand if you need to get up for anything); no cutting in 
line 

• Manners are important. Leave your table area clean; wait until you are told it is time to 
clean up; put trash in appropriate containers; don't take food out of the cafeteria; don’t 
play with your food; use appropriate mealtime conversation. 

 
Students in grades K-4 will be assigned lunch spots with their class. 
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RECESS   
We believe that the informal leisure time provided during the lunch period helps 
children return to the classroom ready for afternoon studies. 
Children should come to school each day appropriately dressed to go 
outside for recess. Even in cold weather students will go out for a short 
time. If you are in need of a coat, hat or mittens for your child, please 
contact the school nurse - we might be able to help. We must have a 
physician note if your child cannot go out for recess for more than 1 
consecutive day. During inclement weather children will spend recess 
period in the classrooms. 

 
 

RECESS EXPECTATIONS 
Adapted from Utica National Insurance Group 

Our goal is to keep you safe, healthy and happy on the playground. 
 

Start with Respect 
• Respect other children on the playground 
• Respect adults 
• Respect yourself 
• Respect the equipment and toys, use them appropriately 
• Play with everyone – no exclusion! 
• Share equipment and toys 

 
          Things to do 

• Field game (usually soccer or kick ball) 
• Basketball  
• Playground with slide 
• Jump Rope 
• 4 Square 
• Hula Hoop 
• Basket catch 
• Sidewalk chalk/drawing 
• Meet new friends 
• Balls/catch 
• Seasonal games  
• Many others…. 

 
Things not to do anywhere on the playground 

 
• Chasing / tag 
• Teasing / Name calling 
• Hitting 
• Yelling / Screaming 
• Pushing 
• Stealing 
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• Fighting 
• Using inappropriate language 

 
Equipment Rules – Slides 

• Do not walk up the slide 
• Do not go down the slide if someone is on it 
• Do not stop half way down the slide 
• Do not jump off the slide 

 
Equipment Rules – Playground 

• Rubber soled shoes required, no sandals or clogs 
• Do not climb over the top bar 
• Do not jump off from the top 
• Know your abilities  

 
Playground Rules – General 

• Always listen to the monitors. 
• Report any concerns to the monitors. 
• Always keep your hands and feet to yourselves. 
• And most importantly ……. 

     
HAVE FUN!  

 
EDSON PRIDE 

 
EXPECTATIONS/ SUGGESTIONS/ RESPONSIBILITIES 
Everyone involved in education at Edson School wants to be proud of our school and our 
students. Parents, students and staff each have a responsibility in developing standards that 
lead to excellence. As our school motto suggests, LEARNING TOGETHER is a cooperative effort.  
Each of us plays a special part in helping our students prepare for the future. The following is a 
statement of responsibilities for parents, students and staff: 
 
PARENTS’ RESPONSIBILITY IN DEVELOPING EXCELLENCE: 
 Send your child to school ready to learn: 

o well-rested, well fed and healthy 
o make sure your child brings needed materials to school - homework, books, 

lunch, lunch money, snack, equipment for classes, sneakers, instruments, library 
books and other 
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• Take an active interest in your child's education: 

o discuss the events of the day 
o check over assignments 
o supervise your child's homework   
o help your child study for tests and quizzes 

 
• Become part of the school community: 

o communicate with your child's teachers 
o attend school activities 
o offer to volunteer at school functions 

 
• Set a positive example for your child: 

o read with your child daily and let him/her see you reading daily 
o celebrate your child's successes and provide positive encouragement for 

improvement when needed 
 

STUDENTS’ RESPONSIBILITY IN DEVELOPING EXCELLENCE: 
• Come to school ready to learn: 

o have a good night's rest 
o have a good breakfast 
o bring needed materials to school: 

 lunch, lunch money, snack, sneakers, gym clothes, instruments, library 
books, homework and needed notes 

o plan on making the day a successful one 
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•  Follow the school rules: 
o follow directions the first time 
o cooperate with your classmates 
o respect others and school property    

 
• Become a member of the school community: 

o share your knowledge with others 
o offer to help classmates and teachers 
o ask for help when you are unsure of something 

 
• Communicate with your parents: 

o tell your parents about your day at school 
o bring completed assignments, notes and announcements home each day 
o study for tests with your parents 
o read to your folks every day 

 
• Develop habits for success: 

o ask questions when you are unsure    
o always try your best 
o take a risk - be unique and original 
o respect yourself 
o aim high 
o never stop trying - learn from your mistakes 

 
 
STAFF RESPONSIBILITY IN DEVELOPING EXCELLENCE: 
 Create an environment for learning: 

o prepare challenging lessons to meet the varying learning styles and ability levels  
o foster positive self-esteem in our students 
o foster constructive risk-taking, creative thinking, problem solving strategies and 

cooperative learning opportunities for students 
 

• Communicate with students and parents: 
o objectively evaluate students' progress and continually communicate that 

information with students and their parents/guardians 
o maintain open lines of communication with parents and special area teachers 

through written correspondence and conferencing 
o encourage parent participation in the educational process 

 
• Continue to learn: 

o participate in on-going staff development opportunities to update teaching 
techniques 

o read with and to your students and let them see you reading for pleasure and 
information 

o let your students see you as a lifelong learner 
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HARRY L. EDSON ELEMENTARY SCHOOL 
 

PARENT HANDBOOK AND REQUIRED NOTIFICATION 
ACKNOWLEDGEMENT 

2022-2023 
 

Welcome back to a new school year, one which will assuredly be filled 
with success for your child and you! 

 
The first section of this handbook contains information about policies 

and procedures that are specific to our school.  The appendices 
contain many important school policies, regulations, and required 

notifications.   
 

Please review all items in the handbook. 
 

Thank you for your cooperation.  We look forward to a productive and 
exciting school year.   

 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
We have received the 2022-2023 Edson School Handbook containing 

school and district information and required notifications. 
 

Student Name:  _______________________________________ 
 

Parent/Guardian Signature: ___________________________________ 
 

 Date: _______________________ 
 

                        Please return to your child’s teacher by October 3, 2022. 
 


